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1. O6uwme NonoXXeHns

11 .HacTtoswee lNonoxeHne pa3paboTaHo B COOTBETCTBUM C PefepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273 - ®3 «O6 o6pa3oBaHuM B Poccuiickoin ®degepaynn», YcTaBoM
MyHMUMNANbHOro aBTOHOMHOIO [OLWKONLHOrO 06pa3oBaTe/IbHOr0 yupexaeHns «[eTcKuin caj
Ne 272 KOMOGMHMPOBAHHOIO BMAa C TaTapCKMUM $i3bIKOM BOCNUTaHMA U 06y4yeHuMsa» COBETCKOro
paiioHa r. Kasauu (ganee - MALOY) n pernameHTupyeT feAaTenbHocTb O6uero cobpaHus
paboTHukos MAOY.

1.2.06wee cobpaHne paboTHUKOB MALOY aBAseTcA KOANernanbHbIM  OpraHom
ynpasneHunas MALOY.

1.3.Uenbto peatenbHoctn O6wero cobpaHnas MALOY asnsdetcs obuiee pyKOBOACTBO
MA/LOY B COOTBETCTBUM C y4upeguTeNibHbIMWU, NPOrpaMMHbIMU AOKYMEHTaMU U NO0KaNbHbIMN
aKTamu.

1.4. B cBoeli geatensHoctn O6uee cobpaHue paboTHukos MALOY (panee - Obuwee
cobpaHue) pykosogcteyetcs KoHctuTyumeli Poccuiickoin ®egepaymn, KoHBeHLMed 0 npasax
pebeHKa, (efepasbHbIM 3aKOHOAaTe/IbCTBOM, 3aKoHOoAaTe/NlbCTBOM Pecnyb6nmku TaTapcTaH B
cthepe 06pa3oBaHMa 1 COLManbHOM 3aWnTbl, yctaBom MALOY v HacToAwMUM MonoxeHnem.

1.5.B coctaB O6ulero cobpaHuMs BXOAAT BCE COTPYAHMKKW, ANs Kotopbix MALOY
ABNAETCA OCHOBHbIM MECTOM pPaboThl.

1.6.06uiee cobpaHue n3bmpaeT M3 CBOEro cocTaBa npeacefatens O6uUlero cobpaHus u
cekpeTapsa OO6wero cobpaHus CPOKOM Ha OAMH YyuYeOHbIl rog. Mpepcepatens M cekpeTapb
O6Lwero cobpaHns BbINOMHAKT CBOM 0043aHHOCTM Ha OOLLECTBEHHbLIX Havyanax.

1.7.3acepaHns O6UEero cobpaHmns ABASKOTCA OTKPbITbIMW. Ha HUX MOFYT NPUCYTCTBOBATb
npeactasutenn yupegutena MALOY, a Takxe 3aMHTepecOoBaHHble MPeaCcTaBUTE/IN OPraHos
MeCTHOro camoyrnpaB/ieHUNs, 06LLeCTBEHHbIX 06beAUHEHWA.

1.8.06wee cobpaHne paboTaeT B TECHOM KOHTaKTe C  aAMUHUCTpaLMen,
KofnervanbHbIMW opraHamu ynpasneHuna MALOY.

2. 3apaum O6wWero cobpaHus

2.1. [OeatenbHocTb O6uwero cobpaHWs HanpaBfeHa Ha peleHne CcnegyroLnx
OCHOBHbIX 3aJau:

- COfeNCcTBME paclIMPEHUI0 KOernanbHblX, AEeMOKPaTUYeCKUX (opm ynpaBaeHus
MALOY, pa3BuUTno MHULMATUBLI TPYAOBOro Konnektmea MALOY;

- BblpaboTKa 06 MX NOAX0L0B K pa3paboTKe M peannsalum CTpaTermyecKux OKYMeHTOB
MALOY;

- onpefeneHne nepcneKTUBHbIX HanpaBfeHWiA B 061aCTW OXpaHbl TpyAa, NO MOXapHO
6e3onacHocTH, aHTUTEPPOPUCTNYECKON 3aLLWULLIEHHOCTH, cobntoaeHmns CaHWUTapHO-
FMIMEHNYECKNX HOPM 1 NpaBun;

paspewleHMe  Npo6AeMHbIX  (KOHPAWKTHbIX)  CUTyaunint ¢ ydacTHUKaMu
obpa3oBaTesibHOr0 npouecca B Npegenax CBOe KOMMNeTeHLMN.

3. KomneTeHuma O6LLero cobpaHus

3.1.0npefenser MepcnekTUBHble HanpabfieHUs (QYHKUMOHUPOBAHUA U  pas3BUTUSA
MALOY.

3.2.NTpUHNMaET peLlleHne 0 HEOOXOAMMOCTHU 3aK/IYeHMa ¢ agMUHUCTpaunen MALOY
KO/MIeKTUBHOI O 4OroBopa.

3.3.lpyHMMaeT TeKCT KO/IIEKTUBHOIO [0rosopa, BHOCUT WU3MEHEHUA U LONONHEHUS B
KOINEKTUBHbBIA JOr0BOP.

3.4. 3acnywwuaer oT4yeT 3asegywowero MALOY o0 peanusaynunm KOJMEKTUBHOIO
foroeopa.



3.5.BHOCUT npeanoxeHnsa 3asegywouwemy MALOY 0 BHECEHUN U3MEHEHWUI B TPYLOBble
A0r0BOPbI C PabOTHUKAMMN.

3.6.NMpnHMMaeT npaBuna BHyTPeHHEro Tpy4osoro pacnopagka MAAOY.

3.7.NpuHMMaeT JOKanbHble HopmatTMBHble akTbl MALOY, KOHKpeTusupylowme wu
AeTanunsnpytow e HoOpMbl TPYA0BOT0 3aKoHoAaTelbcTBa Poccuincko degepaunn.

3.8.BHOCUT npepnoxeHua Yupeautenro MAALOY no Bonpocam  yayudlleHus
(hyHKLuMOHUpoBaHua MALOY, coBepLIEHCTBOBaHUA TPYAOBbIX OTHOLIEHWA W YCNOBUIA Tpygaa
paboTHMKOB, B TOM 4YuC/ie MO BONPOcam OXpaHbl ¥ 6€30MacHOCTU YC/IOBUIA 06pa3oBaTelbHOMo
npouecca W TPYAOBOW [eATENbHOCTU, OXpaHbl W 3[40POBbA BOCMUTAHHWKOB W PabOTHUKOB
MALOY.

3.9.BHocuT npegnoxenuna Yupeguteno MALOY un 3aeegywouwemy MALOY no
BOMpocaMm, CBfi3aHHbIM C 060pyfoBaHWeM TPYMM, UrPOBbIX KOMHAT, TEPPUTOPUN U WUTPOBOM
nnowagkn MAJOY.

3.10. Co3gaeT npu HEO6X0AMMOCTMN BPEMEHHbIE U MOCTOSHHbIE KOMUCCMU ANS PeLleHuns
BOMPOCOB, OTHECEHHbIX HacToAwMM [lonoxeHvem K KommneteHuun OO6wWwero cobpaHus, u
yCTaHaB/MBaeT X NOJHOMOYNS.

3.11. OcyuiecTBnseT KOHTPO/Ab 3a BbIMNONHEHNEM peweHnii O6LLero cobpaHus,
nHpopmupyet Konnektns MALOY 06 nX BbINMOMHEHWU, peann3yeT 3amMeyaHus v npeaioxeHuns
paboTHukos MALOY no coBepLleHCTBOBaHMIO geatensHoctn MALOY.

3.12. 3acnywmnBaeT nHgpopmaynto 3asegytowero MAAOY, UHbIX OTBETCTBEHHbLIX AL, O
BbIMO/IHEHMM peLleHnin O6Lero cobpaHus.

3.13. OcyuecTBnseT 06WECTBEHHbIA KOHTPO/b 3a paboToi agMuHuctpayum MALOY no
CO34aHNI0 HEOOXO4MMbIX YCNOBUIA A5 OXPaHbl U YKpenaeHUs 340p0Bbs, OpraHu3aunm nutaHus
paboTHMKoB MALOY, co3faHnto 6e3onacHbIX YCNoBuid Tpyaa.

3.14.0cyuiecTtBnseT 06LeCTBEHHbI KOHTPOMbL 3a paboTol agmuHucTpaynn MALOY no
MaTepunanbHO-TEXHUYECKOMY 06ecrnedeHnNt0 06pa3oBaTeNlbHON AesaTenbHOCTU, 060pYAOBaHUIO
NOMeLLeHWi A B COOTBETCTBUMN C YCTaHOBNEHHLIMW HOPMaMy 1 Tpe6oBaHUAMM.

3.15.3acnywmBaet npeacenatens OpakepaxHoOl KOMWCCMM NO BOMpocaM CO3[aHus
HEe06X0MMbIX YCNOBWUIA ANS OpraHM3auun NUTaHUa BocnuTaHHMKOB MALOY.

3.16.3acnyxunBaeT oT4yeTbl 0 paboTte 3aBeaytoulero MALOY, apyrux paboTHUKOB
MALOY.

3.17. PaccmatpuBaeT WTOroBble AOKYMEHTbl KOHTPO/IbHO-HAA30pPHbIX OpraHos o
pe3ynbTatax KOHTPO/IbHO-HAA30PHbLIX MEPOMPUATUIA, MPOBOAMMBLIX B OTHOWeHUn MALOY;
3acnywmsaeTt 3asegywouiero MALOY o0 peanvsaumy  KOMMNAEKCa Mep MO UCMOJIHEHUIO
TpeboBaHU NpeanUcaHunin, BblAaHHbIX NO pe3y/bTaTaM KOHTPOJ/IbHO-HAA30PHbIX MEPOMPUATUNA.

3.18.136upaeT npeactaButeneli paboTtHukoe MALOY B KOMUCCUIO NO TPYAOBbIM
cnopam.

3.19.Y1BepxgaeT  TpeboBaHuUA, BblABUHYTbIE paboTHMKaMM MALOY nnn
npeacTaBUTeNIbHbIM OpraHoM paboTHMKoB MALOY npu KONNEKTUBHBLIX TPYAO0BbLIX Cropax.

3.20. MpuHMMaeT Mepbl Mep MO 3aluTe 4ecTW, AOCTOMHCTBA U MPOGECcCUOHaNbHOM
penytauum paboTHMKoB MAJOY, no npegynpexieHnto NpoTMBOMNPABHOrO BMellaTeNbCTBa B
NX TPYLO0BYIO AEeATeNIbHOCTb.

3.21. OO6cyXpaeT BOMPOCbI COCTOAHUS TPyAoBOW gucumnamuel B MALOY u
MeponpuATAA MO ee YKPenjeHWto, paccMaTpmBaeT (akTbl HapylleHUs TPYAOBON AUCLUNIUHBI
paboTHukamm MALOY.

4. OpraHusaynsa geatenbHocTn O6Wero cobpaHusa
4.1.06uiee cobpaHMe NPOBOAUTCA MO Mepe HEO6XOAMMOCTH, HO He pexe 2 pa3 B roj,.
4.2. Mpepcepatens O6uwero cobpaHus:
- OpraHun3yeT gesTenbHOCTb O6LLEro cobpaHus;
- MH(opMUpyeT ysieHoB O6LEero cobpaHnsa 0 NPefcToALWEM 3aCejaHUN He MeHee YyeM 3a
10 pabounx AHel [0 ero NpoBeAeHuns;



- OpraHuM3yeT NOArOTOBKY M MPOBefeHue 3acefaHus;

- ONpejenseT NoBeCcTKY [HS;

- KOHTPONIMPYET BbIMO/IHEHWE PELUEHWIA.

4.3. peatenbHocTb O6ulero cobpaHns MALOY ocyuiecTBAsSeTCA MO MPUHATOMY Ha
y4eOHbIli rog nnaHy.

4.4. PewleHune o npoBefeHnY BHeouvepeaHoro O6LLero cobpaHnsa Bnpase NPUHATL!

- 3aBegytowmii MALOY;

- npocoto3HbIn KomuteT MALOY;

- UHUUMATMBHAaA rpynna, coctosilias He MeHee 4eM W3 OAHOW TPeTW OT UYMUC/IEHHOrO
cocTtaea paboTHMkos MALQY.

4.5. Mo TpeboBaHMIO NPOMPCOK3HOIO KoMUTETA U (MKN) YyKa3aHHbIX UL NpeacenaTenb
O6luiero cobpaHus 06s3aH B cpok He 6onee 15 aHeli co3gaTh OO6LLee cobpaHme, co3gaB Ans ero
npoBeLeHNs HEOOXO04MMbIE YC/IOBUA.

4.6. loBecTky AHA OO6Llero cobpaHuss GOpPMUPYOT OpraHbl UAXM NuUUa, MPUHABLUKE
peLleHne 0 ero co3sbiBe. pn 3TOM Apyrve opraHbl AW nuLa Bnpase BHOCUTb B MOBECTKY [AHA
4ns paccMmoTtpeHus O6wmum cobpaHuem Apyrue BONpPoChHI.

4.7. OpraHbl (nuua), cosbiBatowne OO6Llee cobpaHMe, COBMECTHO C npeAcedaTenem
O6Lero cobpaHua onpeaenstoT:

- jaty, mecto u Bpems OO6LLLero cobpaHus;

- NOpAA0K co00LLeHMA paboTHMKaM 0 npoeaeHUn O6LLLEro cobpaHus;

- nepeyeHb MHpopMauuu (MaTepuanos), NpeacTaBnsemMoli paboTHMKaM Npu MOAroTOBKe
K npoBeaeHnto O6LLLero cobpaHus.

B coobuieHnmn (06bABAEHUM) 0 npoBegeHMn O6Lero cobpaHns ykasblBatoTCS:

- jata, MecTo 1 Bpemsl npoBeaeHus O6LLero cobpaHus;

- BONPOCHI, BK/KOYEHHbIE B MOBECTKY AHA Ob6uiero cobpaHus;

- NOPSAA0K 03HAKOM/IEHNS pabOTHUKOB C MH(OpMaunein (MaTepuanamm) K NOBeCTKe AHSA.

5. OpraHunszaumsa nposegeHua O6uwero cobpaHus

5.1 Pernctpayms yvyacTHMKoB OO6LLero cobpaHns NnpoBOAUTCS C LieNbH AOCTOBEPHOIO
yyeTa yyacTHMKOB O6Lero cobpaHusa, nogcyerta ux o6LLero ymucna, yctaHoBAEHUSA KBOpyMa A/s
ero nNpoBefeHUs; NCKNYEHNA BO3MOXHOCTI yyacTus B O6wem cobpaHMmM NOCTOPOHHUX NULL,.

5.2.  Peructpaumnio y4yacTHMKoB OO6lLLero cobpaHus NPOBOAMT CeKpeTapb, KOTOPbIN
poknagbiBaeT O6WemMy cobpaHWO O YMCEHHOM COCTaBe 3aperucTpupOBaHHbIX YYaCTHUKOB,
Ha/IM4Mn UIN OTCYTCTBUWN KBOpPYMA.

53. OO06uee cobpaHMe CUMTAETCA NPaABOMOYHbLIM, €C/M B ero paboTte MPUHMMAKOT He
MeHee 2/3 0T CMMCOYHOro Konmyectea pabotHukos MALOY.

5.4. B HasHauyeHHOe Bpema npeacedatens Obwero cobpaHuns, 06b-ABNAET €ro Havyano u
npefocTaBfiseT CNOBO CEKpeTapto, NPOBOAMBLIEMY PErMCTPaALUI0 YHYaCTHUKOB.

5.5. Ecnn Ha MOMEHT OKOHYaHWUS perncTpauum KBopym He cobpaH, 06bABNSETCS MHas
jata nposefeHus O6wero co6paHusa. Takoe OO6Lee cobpaHMe MPOBOAUTCA MO MOBECTKe AHSA
HecocTosBLUerocs cobpaHus, eé n3MeHeHue He LOMyCcKaeTca.

5.6. Mo npeanoxeHuto npefcegatend OO6wee cobpaHue U3OUPaAET CUETHYIO
KOMUCCUIO B COCTaBe He MeHee 3 uyenoBeK. [peaceaaten OTKPbIBaeT M 3aKpbiBaeT Obuiee
cobpaHune, npeaocTaBsieT CMOBO €ro y4yacTHUKam, ob6ecrneumBaeT COOMHOAEHME pernameHTa,
KOHTPOAMpyeT 06CTaHOBKY, BbIHOCUT Ha F0/I0COBaHME BOMPOCHI MOBECTKW [HA, YTBEPXAEHUA
NPOTOKO/IOB CHETHOW KOMMCCUM, NOANUCLIBAET NPOTOKON O6Lero cobpaHus.

5.7. MpUHATME pelleHnin No BonpocaM MOBECTKU AHA W YTBEPXAEeHUS LOKYMEHTOB
O6lLuero cobpaHusa oCyLLECTBAAETCA NYTeM OTKPbITOrO rofioCOBaHWSA ero y4acTHMKOB MPOCTbIM
60/1bLWINHCTBOM ro/iocoB. Nepefaya npasa roso0coBaHUA 04HUM yyacTHUKOM O6uero cobpaHus
4PpYyromy 3arnpeLiaeTcs.

5.8. o Tpe6oBaHUIO He MeHee OAHON TPeTW Yy4aCTHMKOB OO6LLEero rosocoBaHUs Mo
OTAEeNbHbIM BOMPOCaM NMOBECTKU AHSA NPOBOAMTCA TailHOe r0/10COBaHMe.



5.9. TpeboBaHMe 0 NPOBeAEHNN TaNHOIO rO0COBAHUS NPEAbABASAETCA B MUCbMEHHOM
BuAe opraHmsatopam O6uiero cobpaHua He MeHee YeM 3a 5 AHein o Havana paboThl.

5.10. bronneteHb ANA TaHOrO rON0COBAHUA COLEPXKMUT Cnefytowme AaHHbIe:

- MoJIHOe HaumeHoBaHne MALOY;

- MecTo 1 gaty nposefeHunsa O6LEero cobpaHus;

- (bopMynMpPOBKY KaXK[Oro BOMpPOCa, MOCTAB/IEHHOrO0 Ha ro/ioCOBaHWe, BblpaXKeHHOe
(hopMynMpoBKaMU «3a», «MPOTUB» U «BO3jepxanca». [lpu nogcyeTe ronocoB no MToram
ro/locoOBaHWs, OCYLLECTB/SEMOM MNPU NOMOLWMN OBHONNeTeHe, YYUTbIBAOTCA U 3aCHUTbIBAOTCA
rosoca no TeM BoMpocam, MO KOTOPbIM TOJIOCYIOLMM OTMEYeH TONbKO OAWH M3 BO3MOXHbIX
BapUaHTOB ronocoBaHusA. Ecnu 6ronneTeHb 3aMofiHEH C HapylleHueMm 3Toro TpeboBaHus, OH
NPU3HaeTCAd HeAencTBUTE/IbHbIM, W Trosoca N0 COAepXalumcs B Hem BOnpocaMm  He
yuntbiBatoTCA. EcCnm ke 6lNNeTeHb NS FO/I0COBAHMUA COAEPXWUT HECKO/bKO BOMPOCOB,
MOCTaB/IEHHbIX Ha rofiocoBaHMe, Heco6/0AeHNe YKa3aHHOro Bbllle TpeboBaHWA B OTHOLUEHUWU
O4HOTO WM HEecKO/NIbKUX BOMPOCOB He B/evyeT 3a CO60M npusHaHuA  GroNneTeHs
HeleCTBUTENbHLIM B LIE/IOM.

5.11. Tlo wuToram Tron0OCOBaHWA CYeTHas KOMWUCCUA  COCTaB/fAeT  MPOTOKON,
nognucbiBaemblii ee yneHamu. Mocne yTBepXaeHUs npotokona O6Wmum cobpaHuem 6onneTeHN
A1 TO/IOCOBAHMA OMNevyaTbiBalTCA UM MPMobLLAlOTCAa K mMaTepuanam cobpaHus, XpaHawmmcs B
MALOY.

5.12. Tlpotokon 06 wuTOorax rofI0COBAHMSA MNOAMEXMT MNPUOOLLEHUIO K MPOTOKONY
cobpaHus.

5.13. WNTorn ronocoBaHusa ornawarwTcd Ha O6uwem cobpaHuKM, B XOAe KOTOPOro
MPOBOAMIOCH FO1I0COBAHME.

5.14. PeweHna O6wero cobpaHuss A0BOAATCA A0 CBeAeHWS TPYAOBOro KOMEKTMBA
MA/LOY He no3gHee, 4em B TedeHune 5 AHen nocne NpoLweaLero 3acegaHus.

6. OTBeTCTBEHHOCTb O6LLEro cobpaHms
6.1. Oo6uwee cobpaHne HeCET OTBETCTBEHHOCTb:

- 3a cobnogeHne B Mpouecce OCYLEeCTBNEHUA [LeATeNIbHOCTM 3aKOHOAATe/bCTBa
Poccuiickoii ®egepaunu;

- 33 COOTBETCTBUE NPUHATBIX PELUEHU Le/CTBYIOWEMY 3aKOHOAATENbCTBY U JIOKa/IbHbIM
HopmaTuBHbLIM akTam MALQY,

- 33 KayeCTBEHHOe W CBOEBPEMEHHOE BbINO/IHEHME M/IAHOB W PELUEeHWA, B TOM 4uce
Hanpas/ieHHbIX Ha COBepLUeHCTBOBaHMe aeatensHoctn MALOY;

- 32 KOMMETEHTHOCTb NPUHUMAEMBbIX PELIEHNA.

7. AenonpowusBofcTBo O6Lero cobpaHus

7.1. 3acegaHua O6LLero cobpaHnsa ohopMAAOTCAS NPOTOKOMOM.

7.2.  Tpotokon O6wero cobpaHMA COCTaBNSETCA He nNo3gHee 3 [HEW nocne ero
3aBeplleHmsa. B npoTokose ykasbiBaloTCA:

- jaTa NpoBefeHns cobpaHus;

- KONMYeCTBEHHOE NpUcyTCTBUE (OTCYTCTBME) USIEHOB TPYLOBOrO KONNEKTUBE;

- npurnaweHHole nuua (PO, JOMKHOCTD)

- BONPOCbI MNOBECTKU [HS;

- BbICTyMarouime nuua;

- X0f 06CYX[eHuNsA BONPOCOB;

- NpejnoXeHWUa, pPeKoMeHAaUMn W 3aMeyaHWs YNeHOB TPYAOBOr0 KOJMNEKTUBA W
npuraaweHHbIX nuL;

- KONMYECTBO TOMIOCOB, MOJAHHbLIX «3a», «MPOTUB» U «BO3[EPXKANCH» MO KaKAoMy
BOMPOCY, NOCTaB/eHHOMY Ha ron0CcoBaHue;

- peLueHue.

7.3. lMpoToKo/bl MOANKMCLIBAKOTCA NpefcesaresieM u cekpetapem O6Lwero cobpaHus.

7.4. B cnyyae o06HapyXeHus OWMNOGOK, HETOYHOCTEW, HELOCTOBEPHOrO M3M10XKEHUS
(hakTOB B MpoTOoKone O6wero cobpaHus, yyacTHMK O6Wero cobpaHusa Brnpase TpeboBaTb OT
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npegcefarens ero uM3meHeHus. B cBow ouepefdb, npeacefatens 06s3aH NPUHATb MepPbl MO
BHECEHWI0O B MPOTOKON COOTBETCTBYHLWMX W3MEHEHWA W YTOYHEHWWA, a TakKxe cphenatb
COOTBETCTBYIOLLEe coobLeHne cnegytouemy Obuiemy cobpaHuto, BHeCA [aHHbIA BONPOC B €ro
MOBECTKY [HS.

7.5. Hymepauma npoToKON0B BeAEeTCA OT Havana y4ebHoro rojga.

7.6. MpoTokon O6uero cobpaHua BefyTCs B 3/IEKTPOHHOM BUAE HyMepyeTcs
MOCTPaHNYHO, MPOLLUHYPOBbLIBAeTCA, CKpendeTca nognucolo 3asegyrowiero MAAOY u nevaTslo
MALOY.

7.7. MpoTtokonbl O6Wwero cobpaHus xpaHutca B genax MALOY 1 nepegaertcd no akTy
(Npn cmeHe pyKoBOAUTENSA, Nepeaayve B apxus).

8. 3akirunTenbHble NOMNOXEHUS.
8.1. HacTosuwee onoxeHne BCTynaeT B AelCTBME C MOMEHTA YTBEPXKAEHUA W U3[aHUA
npukasa pykosoantena MALOY un gelicTBYyeT A0 NPUHATMA HOBOTO.



